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Managing Conflict
HD42K561 2006

“Conflict

&8l Management:
Resolving Disagree-
ments in the Work-
place” by Herbert
Kindler.

KF639J37 2007
“Trouble Next Door:
What to do with Your
Neighbor” by
Margaret Jasper.

Ovutdoor Recreation

iy GV191.4J46 2006
“Outdoor

§ Recreation in
America” by Clayne
i Jensen.

GV191.4127 2008

“Outdoor Recreation:
Enrichment for a
Lifetime” by Hilmi
Ibrahim.

Hunger
HC79.F3Wé5 2007
“World Hunger” by
¢ Claire Stanford.

HD9010B66H47 2006

“The Man
who Fed the World:
Nobel Peace Prize
Laureate Norman
Borlag...” by Leon
Hesser.

Somewhere, something incredible is waiting to be Rnown. ~ Carl Sagan
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Learning Express Library is a service of the State Library of Ohio
available at no cost to all Ohioans

Learning Express Library has added
courses on using seven Microsoft
products and Adobe Acrobat. If you
would like to improve your skills using
Acrobat, Access, Excel, Outlook,
PowerPoint, Word, Explorer or Vista
then fry these easy to use online
courses. To access the classes or
tutorials you need to have a Learning
Express Library account. There is no fee
to join.

Choose a Product to Study

Click on Practice Now, next to the
desired skill level. This takes you to your
Account Screen. The first fime you use
Learning Express Library Computer
Skills you must download a Learn.com
Player to your computer.

The Learn.com Player must be
downloaded for each computer on
which you are using Computer Skills
courses. It’s similar to downloading
Acrobat Reader to

If you don’t already have
an account with Learning
Express Library, then follow

1) go to the State Library
of Ohio home page at
www.library.ohio.gov and
under State Government
click on Learning Express
Library - Test Prep &
Tutorials;

2) click on the New User
button;

3) enter a User Name and
a Password of your choice
and click on the Continue

Select "Practice Now!™ to proceed with the
test, or select the name of the test for
further information. Select "Home" to retum
to the list of available categories,

these steps to set one up: Word 2003

Weord 2003 —_Coyrse 1. Fundamentals
This overview of Word 2003 warms up your
knowledge of this Important application.
Critical features are taught in & simulated
environment and reinforced through
performance -based testing. [ Details >> |

Word 2003—-Course 2. Intermadiate

Enter the world of empowened document

managemant by leaming even more about

VWord 2003. Features are taught In a simulated [
and reinforced through

performance-based and

testing, [ Detally >> |

¥iord 2003 —Coyrse 3; Advanced

Taka your Hicrosoft Word shitls to the

extrame with Microsoft Word

20030 1Advanced, You kam in a simulated E
environment. and new skills are reénforced

through parformance-based practices and

testing, [ Detalls >> |

view PDFs on your
computer. If you
have problems,
contact the IT
Depft. in your
agency.

Learning Express
keeps track of your
work and allows
you fo start and
stop whenever you
wish. Once you
have an account
set up, the courses
can be used

button fo go fo the next
screen. Note: it is not necessary to use
your library card number.

Scroll down to the Computer Skills
courses located on the left side of the
screen. Click on the product that you
want to use; there are different
editions of most of them.

wherever you have

Web access by
logging on as a Returning User.
Remember to sign out when you are
finished.

Note: At this time Computer Skills
Courses do not work on Mac
computers or with Microsoft Vista.

LearningExpress Library is part the Ohio Web Library core collection of databases funded in

part through a $1,467,414 federal Institute of Museum and Library Services LSTA

grant awarded by the State Library of Ohio.

F. Ward Murrey Annex Training Lab

SEO Library Center, located in Caldwell, Ohio, has available at
no cost to any state agency and Ohio library group a
computer fraining lab. The lab is equipped with 14 computers
with infernet access and projection screen.

For more information or to schedule the training lab, please

contact Paula Buco at 877-552-4262 or pbuco@sloma.state.oh.us.
274 E. First Ave., Columbus, OH 43201

Knowledge ~ Power ~ Opportunity

. |
Serving Ohio’s State Government, Libraries, and Residents

Tel: 614-644-7061

www.library.ohio.gov
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